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LEARNING OBJECTIVES

Participants should be able to:

= Understand the RFP/Contract completion
process

= Understand all components required for a
complete RFP/Contract that is appropriate
for advertisement

= Understand the State Agency RFP/Contract
Approval date of April 9th, 2021

= Understand the Pre-Approval deadline for ALL
FSMC Contracts: May 31st, 2021



REMINDERS

The RFP/Contract must be submitted by April 9t" for
Approval before advertisement

Form 372 must be requested by email to

- Subject line - Form 372 Data Request: SFA Name
and Agreement Number

Form 372 will need to be submitted with the
RFP/Contract by the April 9t deadline for Approval
before advertisement.

- Meal counts and Payment Log information will be
completed for you. Tab a cash sales and Tab ¢
Services must be completed. Tabs d through f
should be completed only if applicable.

- NOTE for 21-22 school year: Meal Count and
Payment log data will be for CALENDAR year 2019
and the State Agency will provide Reimbursement
data for September 2020 through December 2020.



Necessary Materials

m Form 17CR or Form 17FP
- The RFP/Contract document

m Form 381CR or Form 381FP

- The SFA Completion of the RFP or
“RFP Completion Cheat Sheet”



Form 381CR

Form BITICR

Revesed Januapy 221

SFA Completion of the Cost Reimbursable RFP (Form #17CR)

Information specific ko the SFA must be completed s this document to provide necessary and correst Information
for the FSMCs to provide competitive and accurate proposals. The following pages of the Cost Reimbursable
RFP/Contract must be completed, submitied and spproved by the State Agency prior to the RFP solicitation request.

The State Agency will review the comp d RFP for omizsi and for in ncies and will d and return
the RFP with the changes/additions needed to be made by the SFA. The RFP will mot be approved by the State
Agency unless all necessary and complete Information is contained in the RFP prior o the solictation.

Shart trainings are avaflable in SNEARS for the REP and Scoring Criteria and Evoluation preparation.

Page 1 Complete the SFA Information.

Paged Insert RFP solicieation information where indicated,

Page 4 Check baxes for programs SFA will participate in for 2021-2022, then below, check boxes for
programs the SFA is considering over the length of the contract and all renewals.

Page C.RFPPr [1)5FA the SFA's RFP Protest Procedure.

Page 10 L Payments and Fees: #4 SFA must indicate whether they wanta Flat Fee or 2 Cents per Meal Fee
fior the FSMC's services,

Page 11 M. Additional Information: #4 SFA must indicate if they are ding 2 21-day cycle menu or
they are allowing sach propasing PSMC to provide the menu with thelr propasals

Pages 12 N. Minimm Food Specifications: 2. Complats ONLY IF the SFA is choosing the Geographicsl
Preference Option.

Pages 12-13 0. Equipment: Check the box that indi the SFA's prefe regarding the FSMC equipment
investment.

Pages 14-15 P. Staffing Options: SFA should carefully review Option L Option |1, and Option 111 and use the
check box to select only 1 option to reflect the SFA’'s staffing needs.

Page 16 P. Staling Options, SFA Personnel: If the SFA hax district staff that is funded by the income from
hmumhMMdmmmmhww
P B d benefits must be stated
Page 17 0. Bonuses and Incentives: The SFA must indicate if they agree/not agres to the FSMC paving

bonuses and/or iIncentives to theirs saff. if they agree, the SFA must indicate the type of
boaus fincentive, the staff position receiving it and the total dollar amount allowable in the

contract

Page 10 A Gemeral Terms: w6 SFA must state the amaunt of the anticipsted Unpald Meal Charges for the
school year.

Page 20 #i. Guarantee Conditions and Assumptions: (h). Carefully consider the completion of these

nombers since they directly impact the FSMC guarantee. Estimate the minimum meal verving
days and state the current prices.

Page 37 Y. Insurance: #2 (a), (i) & [c); Insert the amount of coverage. #5 Insert additonal insurmnce
requirements if applicable.

Page 38

Page 40

Page 47

Page 48

Pages 49-50

Paste 51

Pages 52-53

Page 54

Page 55

Page 56

Furm SZTICK

Rervemrd Jonaory JUT1

L SFSP: If participating in SFSP, check the box ta indicate if it ks operating for §Y21-22 or the box
Indicating it is a potential future program. The SFA must check 2 box o chooss 3 meal pattern and
indicate Bid Bond percentage.

AA. CACFP: If participating in CACFP, check the box to indicate if it is operating for SY21-22 or the
bow indicating it is 3 potential feture program.

RFP Scoring Criteria and Evaluation Form: SFA must complete the scoring criteria (Column A)
and the weighting factor percentage [ Column B} during the RFF preparation process and submit it
w the State Agency for approval prior to the RFF advertisement. SFA can copy this page for
evaluators i use during the RFP evaluation process, using Columns C & D to score the proposals
recelved. A list of Sample Scoring Criteria (Form #321) s In SNEARS Resources FSMC Samples and
References.

Casts Included in the Cast Reimbursable Contract Administrative /Management Fee: SFA
must review and de-select any items the SFA does not want incladed in the FSMC's
Administrative fM: Fee.SA ds that all boxes remin checked to ensure that
costs are ot charged to the SFA more than cnce, I any boxes are de-selected, a justification
muast be stated in the box provided.

Cost Reim Cost Responsibility Su: y: Boxes that are pre-checked must remain
checked; SFA must complete the rest of the form by checking the appropriate column.

SFA/FSMC Activity Responsibility Summary: SFAmust complete the chart to define acxivites to
be carried cut by FSMC and activities to be carried aut by SFA.

SFA Minlmum Staffing Requirements: SFA must check the boxes that apply, if bex #2 is selected,
SFA must compiete the entire form, SA recommends thut the SFA complete the minimum staffing
bevel information.

SFA Requested Equipment: SFA musat check the box previously checked on page 12 of the RFF
regarding equip f the SFA checles the 3 or 4% box. the SFA must complete the entire form.

Confirmation of SFA to SFA Vended Meal Contraci(s) and /or Consolidation Agreement(s):
SFA must check o box. If box #2 is selected, SFA must complete the chart.

SFA should use this pase as 2 checklist for the remaining & Ehst must b
included in the RFP. (SA cannot provide these documenss),

Pages 57-58  SFA should wse this page as a checklisz once the propesals are received to verify that all required

Page 59

imformation and d have been submitted by the FSMCs.

RFP Modification Request: All changes, addigonal regus ar specifications, and
modifications must be Indicated here, Any changes must be APPROVED by the SA prior to
solicnan.




Form 381FP

Farin 8GN LFF

ibrwinnd Februory 2071

SFA Completion of the Fixed Price RFP (Form #17FP)

Information specific to the SFA must be completed in this document to provide necesssry and correct information
for the FSMCs to provide competitive and accurate propasals. The following pages of the Fixed #rice RFP/Contract
must be completed, submitted and approved by the State Agency prior to the RFF sollcitstion request

The State Agency will review the completed RFP for omissions and for inconsistencies and will document and returm

the RFP with the changes fadditicns needed to be made by the SFA. The RFF will mot be approved by the State
Agency unless all necessary and complete information i contained in the RFP prior to the solictation.

Short trainings are avafizble in SNEARS for the RFP and Scoring Criterio ond Evaiuntion.

Page 1 Complete the SFA Information.

Fage 1 Insert RFP solicitation information where indicated.

Page d Check boxes for programs SFA will participate In for 2021-2022, then below, check boxes for
programs the SFA |s considering over the length of the contract and all resewals.

Page B C. RFP Protests; #1 SFA must insert the SFA's RFP Protest Procedure.

Page 11 M. Additional Infermation: #4 SFA must indicate if they are providing a 21-day cycle menu ar

they are allowing each propeaing FSMC to provide the menu with their proposals.

Pages 12 N. Minimum Food Specifications: #2 {ompleic ONLY IF the SFA is chocaing the Geographica!
Preference Option.

Pages12-13 0. Equipment: Check the bax that indicates the SFA's preference regarding the FSMC equipment
trvestment.

Pages 1415 P.S1affing Options: SFA should carefully review Option I, Option 1T, and Option 11 2nd gse the
check box to select only 1 option to reflect the SFA's staffing peeds.

Page 16 P. Staffing Dptions, SFA Personnei: If the SFA has district staff that is funded by the income from
the Fund 60 through the FSMC's management of the Food Service Program, the total Labor

Expense incleding wages and benefits muss be stated,

Page 17 A General Terms: #65FA state the of the ipated Unpaid Meal Charges for the
school year.
Page 19 [P Conditiony and A pei [h]. Carefully consider the completion of these

numbers since they directly impact the FSMC guarantee. Estimate the minimum meal serving
days and state the current prices.

Page 34 Y. Insurance: #2 (3), [b) & (c); Insert the amount of coverage, #5 Insert additional nsurance
reiuirements if spplicable.
Pages 15-36 L. SFSP: If participating in SFSP. check the box to indicate if it is operating for $Y21-22 or the box

indicating it is a potential future program. The SFA muss chock 2 box to choose 3 meal pattern and
indicate Bid Bond percentage.

Page 37 AA.CACFP: If participating in CACFP, check the box to indicate i |t is operating for SY21-22 ar the

“-"- Lok U

Page 44 RFP Scoring Criteria and Evaluation Form: 5FA must complate the scoring critens (Column A}

and the welghting factor percentage (Column B) during the RFF preparation process and submit it

tw the State Agency for approval prior to the RFF advertisement. SFA can copy this page for

Pages 46-47

Page 48

Pages 49-50

Page 51

Page 52

Page 53

Pages 5455

Page 56

Form #381FF
Revised February 2021

evaluators to use during the RFP evaluation process, using Columns C & D to score the proposals
received. A list of Sample Scoring Criteria (Form #320) is in SNEARS Resources FSMC Samples and
References.

Fixed Price Cost Responsibility Summary: Boxes that are pre-checked must remain checked; SFA
‘must complete the rest of the form by checking the appropriate column.

SFA/FSMC Activity Responsibility S : SFA must plete the chart to define activities to
be carried out by FSMC and m;mbnarnﬁ out by SFA.

srau-mmumﬁammmmmmrhnndm
SFA must complete the entire form. SA recommends that the SFA lete the staffing
level information.

SFA Requested Equipment: SFA must check the box previously checked on page 12-13 of the RFP
regarding equipment. If the SFA checks the 3 or 4* box, the SFA must complete the entire form.

Confirmation of SFA to SFA Vended Meal Contract(s) and/or Consclidation Agreement(s):
SFA must check a box, [f box #2 is selected, SFA must complete the chart,

SFA shouild use this page as a checklist for the remaining documents that must be
included in the RFP. (SA cannot provide these documents).

SFA should use this page as a checklist once the p iE Tved to verify that all required

mummmmwﬁ.m

R}‘?Hodincaﬂonlhquestﬂl hanges, additional requi ts or specifications, and
difi must be indi d here. Any changes must be APPROVED by the SA prior to
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Page 1 (SFA Information)

The purpose of this solicitation is to obtain an FSMC to manage the SFA's school food service
Programi.

SCHOOL FOOD AUTHORITY NAME:

BUSINESS ADMINISTRATOR:

BUSINESS ADMINISTRATOR EMAIL:

AGREEMENT NUMBER:

CONTRACT STARTING DATE:

CONTRACT ENDING DATE: IUNE 30. 2022

The proposer is herein referred to as the Food Service Management Company (FSMC). The contract
will be between the School Food Authority (SFA) and FSMC.



Page 3 (Advertisement

Insert Name of School Food Authority
ATTENTION: Food Service Management Companies

The MSCTName of S0 Fo0d MR 1s requesting propasals for schesl food service management
servicer. The Food Service Maragement Company will provide management services gooonding e
United States Departmvent of Agriculture (USDA) regulations and guidelines. as well as all other
applicable szate and federal laws

The Food Service Management Company mizst carrently be regered with the NJDA Divizion of
Food and Nutritinn.

Food Service Management Companies and/or their representatives may subhmit proposals to

insert Mame of School Food Authoriy
Insert Name and Positon of Person to Receive Proposals
Insen Street Address
Insen , State, and Tip
Insert Address

The IMEert Name of School Food AMNSRY  floard of Education reserves the right to accepe or
repec any and for 2l proposals,
A pre-propozal meeting and tour of the schools & scheduled for

Al proposals mes be sibmmted no Gter than 0 T Dus) ) st Dbl ) prosessis
chemld he debivered i 3 traied envelaps and addresed 1 the (P00 Neme of B Schosd Faed
Aumorty and Mame of Ferson 1 Recelve PRI00St)  amd ke siearly matked. FOGD SERVICE

MANAGEMENT COMPANY PROPOSAL

Upon relexse of this RFP, all Fropmer communications concerning this document mest be directed
in writng na lazer than 400 PM on (eSO o the person liseed helow

Insert Name and Titie of Person Getting Request
Method of Contact

SFA wall prowide responser to Froposer cormmunicotnnr within thror (1) doyy of recegpt. Fach responss willl be
provaded to ofl seteresded FIMCs ot leas? fhve (3] doyr bayfore propos dhie dode.



Page 4 (Current and Future Programs)

The SCHOOL FOOD AUTHORITY mvites written proposaks from qualified companies for management
of the school district's food service program, which inclodes the programs checked below,

PROGEAMS OPERATING FOR THE 2021-Z022 SCHOOL YEAR

Notional School Lunch Progrom (NSLP) Provision 1, 2 3 or Community Eligibilicy (CEF)

Sichl B Biack Schedili

After Schoo! Smack Progrom (ASSP} A kb Carte stems [Smar? Sneck campiiget) end meals

Speciel Milk Frogram [SMF] Freschool Programs through the 5FA ¥ NSLP Frogrom

Brecifast in the Classroam (HIC] and far Extended Lchonl Fear (ESY) (i meals not inclkaded in SFSF)
£ the Bed! (huid and Aduit Care Food Pregram “At Rizk” DINNER

Vending Machines Chikd and Adult Care Food Program "At Risk " SUPPLEMENT

Cotering . E * [CACFF) “At Risk” Breakjost

Frest Fruit & Vegerohie ram [FFVP * (CACFP) “At Risk" Lunch

Summer Food Service Program [SFSF) * [CACFP] At Rizic™ Suppisment

SFA o SFA Vended Meal Contracts * {CACFF] “At Risik” INnner

Conselideton Agresments

SCACFP Chidd and Adult Care Food Program Breakiasy, Lunch, Supplement and
Dianer for meals served on Saturday, school breaks and days when scheol i pot aormally

in seemion to partopate in School Nutridon Frograms

Indicate below any potential programs or changes to programs the 5FA (s conmidering within the
length of this contract and the 4 allowable remewal years.

POTENTIAL FUTURE PROGRAMS

| | Prewision 12 Jmammu me-lln-m?ﬂ

Emli;li:l' in the Etrmr'num .‘i‘l[‘j‘ and for
Brvaifes After the Sell (HAT)
Vending Machines

Child and Adwlt Core Food Program “At Bisk” DINNER
|| Child and Adult Core Feod Program “At Risk” SUPPLEMENT
Cgtering * FCACFF) "At Rerk”™ Brevkfost
=) Fresh Fruit & Vagetable Program (FEVE] = [CALCFF) “At Bask” Lunch
Summer Food Service Progrom [SPEF) E * [CACFF] “At Risk”™ Supplerment
| FA to 5FA Vended Meal Cantracts L1 *{CACFP) “Ar Rink” Dinner
| Consaiidafan Agred ety
Block Schedwiing

NOTE: Additional paperworicfdata is required for inclusion of SFSP and for CACFP as 2 corrent or
potential fature program. Details are indicated oa pages 3640 of this document.



Page 8 (RFP Protest Procedure)

C. RFP Protests

1. Any action which diminishes full and open competition seriously undermines the integrity
of the procurement process and may subject the SFA to RFP protests. SFAs are responsible
for properly responding to protests and concerns raised by potential contractors. SFAs
must insert their RFP protest procedures below. 5FAs must in all instances disclose all
information regarding a protest to the DFN.

Insert RFP Protest Procedure here:




Page 10 (Payment and Fees -
Cost Reimbursable ONLY)

L. Pavment and Fees

1. Paymentin the Cost Reimbursable Contract shall be based on the FSMC monthly invoice and
operating statement of allowable costs to operate the food service program. The FSMC shall
also provide vendor invoices for all charges and expenses and documentation of its certified
payroll. Sample FSMC operating statement. monthly invoice and catering invoice can be
found at https://www-agr.state.nj.us/AG_SNEARS2/childResources/4 listed under Food and
Nutrition. Food Service Management Company Documents. At a minimum, the Operating
Statement and Monthly Invoice must contain the information included in the sample.

2. The FSMC shall provide the SFA with a year-end operating statement detailing the school year
breakeven, return or loss.

3. The SFA will perform a year-end reconciliation to verify the accuracy of the FSMC's invoices
and operating statements.

4. The S5FA requires the FSMC to submit the management/administrative fee based on:

DFlatFee or DEmﬁp&rM&a]Fee



Page 11 (21 Day Cycle Menu)

FSMC proposals must identify if they plan to request a change in the 21-day cycle menu
included in the RFP after the first 21 days of meal service.

SFA is developing and including the 21-day cycle menu (cannot be branded)

OR
SFA is requiring FSMC to submit 21-day cycle menu with proposal




Page 12 (Geographical Preference)

Check this Box if Choosing a Geographical Preference:

a. The SFA seeks to increase its purchase of seasonal, minimally processed fresh fruits
and raw vegetables as part of the Farm to School Program. Reasons for purchasing
local products include the potential cost savings. nutrition education for students, and
quality of product.

Minimally Processed: includes, but is not limited to, refrigerating, adjusting size
[peeling, slicing, dicing, cutting, chopping), washing, packaging and adding ascorbic

acid or other preservatives to prevent oxidation of produce.

b. The SFA is interested in the following locally and /or regionally grown products listed
in the table below (specific products must be indicated, i.e. broccoli rather than
vegetables):




Page 12-13 (Equipment)

0. Equipment

Check one of the following regarding equipment investment required of the FSMC by the SFA:

[] The SFA is not requesting the FSMC to propose the purchase of equipment. The FSMC
may not propose the purchase of equipment in its proposal and equipment may not be
charged. directly or indirectly, to the SFA at any point during the contract.

[J] The SFAis requesting the FSMC to propose and purchase equipment necessary for the

implementation or enhancement of the food service operation. The proposed equipment must
be detailed in the FSMC Proposed Equipment form and included in the Response and
Projected Operating Statement (Form #23CR).

[] The SFA is requesting the FSMC to purchase the equipment listed on page 54 of this
document (SFA Requested Equipment). The requested equipment must be included in the
Response and Projected Operating Statement (Form #23CR).

[] The SFAis requesting the FSMC to purchase the equipment listed on page 54 of this
document and on the SFA Requested Equipment form and to propose and purchase
equipment necessary for the implementation or enhancement of the food service operation.
The proposed equipment must be detailed in the FSMC Proposed Equipment form. Both the
requested equipment and the proposed equipment must be included in the Response and
Projected Operating Statement (Form #23CR).



Page 14-15 (Staffing Options)

P. Staffing Options
Check the option which applies to the SFA's staffing needs:

a. Optionl
D Check this box if the FSMC provides Management and Hourly Employees as stated
below:
b. OptionIl b. Op

E Check this box if the FSMC Provides Management and the SFA provides Hourly
Emplovees as stated below:

¢. Option 11 c. Op

D Check this box if the FSMC provides Management and both the FSMC and the SFA
provide Hourly and /or Salaried Employees as stated below:




Page 16 (Staffing Options, SFA
Personnel)

SFA Personnel:

SFA Labor Expense: §
Indicate the dollar amount that is paid from Fund 60 and is part of the
expenses for the program included on the Response and Projected
Operating Statement Form #23CR




Page 17 (Bonuses and Incentives - Cost
Reimbursable ONLY)

Q. Bonuses and Incentives

The SFA:

[] does not agree to bonuses and incentives being paid to FSMC and/or SFA
food service employees (if allowable) and included as part of the FSMC cost of
operation in the Response and Projected Operating Statement (Form #23CR).

[] agrees to bonuses and incentives being paid to FSMC and/or SFA food
service employees (if allowable) and included as part of the FSMC cost of
operation in the Response and Projected Operating Statement (Form #23CR).

The SFA must state below the type of bonuses and for incentives allowed as well as the
positions eligible to receive these bonuses and/or incentives. Positions listed should be

employees directly responsible for the preparation of meals for the SFA.

Type of Bonus/Incentive Eligible Position

The Total Cost of bonuses and /or incentives must be detailed on page 4 of the Response and
Projected Operating Statement (Form #23CR).

Total dollar amount allowed: § .



Page 18 (Unpaid Meal Charges -
Page 17 for Fixed Price)

6. Itisthe responsibility of the SFA to develop a policy regarding Unpaid Meal Charges.
Responsibilities of the SFA and FSMC regarding notification and collection of debt is
indicated on page 31 (FSMC/SFA Activity Responsibility Summary).

Anticipated Unpaid Meal Charges for 5Y2021-2022: §




Page 20 (Meal Selling Prices - Page 19
for Fixed Price)

h. The selling prices of school breakfast, lunch and after school snacks will be no less than
the current meal prices listed in the table below:

Paid
Paid Estimated Paid Estimated Student

Student Minimum Student Minimum After
Breakfast | # Serving Lunch # Serving School

Price Days Price Days Snack
. Price

Elementary School(s)
Middle/]r. High School(s)
High School(s)




Page 37-38 (Insurance - Page 34-35 for Fixed
Price)

Y. Insurance

1. The FSMC shall be insured adequately to support the terms of the contract The FSMC shall
maintain the insurance coverage set forth herein for each accident. The insurance shall be
provided by insurance companies authorized to do business in the state of New Jersey. A

Certificate of Insurance of the FSMC's insurance coverage indicating these amounts must
be submitted at the time of award.

2. The FSMC shall have in effect during all times under this agreement, comprehensive
general liability insurance, including products and completed operations Hability,
contractual liability, and independent contractor’s liability coverage and personal injury.
Minimum coverage shall be $1,000,000 per incident/per person.

a. Commercial General Liability — The FSMC shall provide a Commercial General Liability
policy for general liability coverage for limits of not less than $1,000,000 per

occurrence. Coverage shall be maintained without interruption from the date of
commencement of the contract until the date of final payment. Enter the amount of

coverage

b. Workman's Compensation - The FSMC shall secure and maintain for the life of this
agreement, valid Worker's Compensation Insurance as reqmred by law. Enter the
amount of coverage

c. Vehicle Insurance - The FSMC shall secure and maintain during the life of this
agreement, automobile liability insurance on all vehicles against bodily injury and
property damage in the amount of at least $100,000 per person, $300,000 per
occurrence. Enter the amount of the coverage

Insert additional insurance requirements, if applicable, in text box below:




Page 38-39 (SFSP - Page 35-36 for Fixed Price)
Z. Summer Food Service Program (SFSP)

The SFA’s participation in the SF5P program must be indicated on page 4 of this document as
either a program operating for SY 2021-2022(SFSP 2021) or as a future program in a renewal year

if this RFP is used to procure summer meals. If the SFA will be operating the SFSP for SY 2021-
2022 (SFSP 2021) or in any Renewal Year, the Response and Projected Operating Statement

(Form#23CR) SFSP section must be completed.

[ SFSP will operate for SY 2021-2022 as indicated on page 4
[] sFsp win operate as a potential future program as indicated on page 4

The FSMC will provide meals using: (indicate choice]

ESFSP Meal Patterns OR

I:NELP;’ SBP /ASSP Meal Patterns

Insert Bonding Percentage: 5%-10%

Ya

More information about the SFSP can be found at:
https://www.nj.eov/agriculture/divisions/fn/childadult/summer food.html

PLEASE NOTE: If this section is completed, you
must complete the SFSP portion of Form 372




Page 40 (CACFP “At Risk” - Page 37 for Fixed
Price)
AA. Child and Adult Care Food Program (CACFP)

The SFA's participation in the CACFP program must be indicated on page 4 of this document as
either a program operating for 5Y 2021-2022 or as a future program in a renewal year if this RFP
is used to procure CACFP "At Risk” meals. If the SFA will be operating the CACFP “At Risk” meal
program for SY 2021-2022 or in any Renewal Year, the Response and Projected Operating
Statement (Form#23CR) CACFP section must be completed.

[ ] CACFP “At Risk” Meals will operate for 5Y 2021-2022 as indicated on page 4
[ CACFP "At Risk” Meals will operate as a potential future program as indicated on page 4

If either box is selected, the CACFP Contract Addendum (Form 17CACFP) must be completed
and submitted with Form 17CR for State Agency review and approval.

CACFP Contract Addendum (Form 17CACFP) can be found in SNEARS under Resources FSMC
CR and FP Contract document sections.

More information about the CACFP can be found at:
https://www nigov/agriculture/divisions/fn/childadult/food html

PLEASE NOTE: If this section is completed, you must
complete the CACFP Addendum (Form 17CACFP)




Page 47 (Scoring Criteria - Page 44 for Fixed
Price)

LS0A requines that an evahsaton and scoring plan be included in the KFF prior to the recespe of any proposais. SFAs

Hnlv p.!tﬂm

1. Total Cost: prints swarded to the cost of tha contract [t amount indicstesd on

page Sk 5 of Form 235, Total Program, Total Expenses) will be bated on the kewest

Bl ot recedving Dae eriast podnfs with decreasing polnts for esch FIMO g higher cost

)
-

3
4.
5
-]
T
Welghting Factor Percentage in Colunsn B showld total 100% Tutal Sowre
Total Score | the addition of all totals tn Columm [ 100%

To average the soares for FSMC Propossl Com parkon Form (Form #240R), sdd all betal scores and divide by the
B b e of rvaluatais

Print Name of Evalustor & Title: ______ e

Signatare FEMC Name




Page 48 (Costs Included in the Admin/Mgmt Fee - Page
45 for Fixed Price)

Costs Included in the Administrative /Management Fee in the COST
REIMBURSABLE CONTRACT

Adiminbtrative Management Fer means FIMOE fee fof Dhose services provided Jor the SFA's oo service
IocaBons, which should mciude all tie Inlbowing but doss not Inclede any ootk billed o the SFA o charges
Por Diredt Coams. The 5FA may di- select &y of e Snllowing, bul the St Ajency recommends DEt esdl
expense [lsied bolow ba ncluded to enswre Bt they are Incorporated s purt of the
Adimlniratve /Managensent Fee. 50 ey ey ot be charged In any other expenses. Ondy sctissl. net,
documentod CoSts may e charged to the SFA for any charges autside O Admministradve/Mansgement Fee.

1_Perddine] Snd i KoliSosel Seiviied

Zlegal Deparonent Services
A Puschatlng Servioes and Qealiry Concrod
| & Terhwnicsl Rursrards and Sup-rvition

ZCost Incesved In HIing amd Belocsring FIMC Manage el Pay ol
& Dietetic Servicel (Administrative and Nolritiona )
7. Tesx Kichens
W ACcnuniE g Boakiee jiing and AcCnanging FToCede e
B Tak A pd ST 0080
110 Supervisery Personmed g Bege lar Dsstpections or Asdit Persoqgmed
L1t Teacking @ Tralning frograms
112 Gowwtvul Reghosnal Ssyijuodt

3 Lenes | M & ¥l
14 D Services
| 15 Mane Devalopmment (Specific i oper ation )

L& brfevr e Tooclimo kol [ Softwiale Snd Sungart)
17 Payrodl Decumentation sl Admindstrative Cost [ ll.:nrﬂn'. reso dh‘h‘ aind Bssance of payroll checks
frie PEML emiployess]

1 fiSani@Eon Advice
1 HAdmn i atve S Porsodne | Aadvion
B0 Traved Coeits for Vikitanen and Coverage an Behall of che FSMC [Principal of the FEMEC, Corposats Chaef,
| faganal Manager |
Il.Cast of Developing the Fallowing Training Manmaly Prooedor Manaal, Food Service Control Forms
nd Supplies, Materials for School Netriton Promotions
21 Numichon Educaten Matarlaly ad Program Eoperise

|23 Masagy sirret Mestings, and /'or Managemsiic Devwiopant Progyan Specific 1 LZELL':__E..H Ci L
24 hducation Frograms via Schoabroomn Programs, Perent/Teachker MatGngs amd Schonl Fomd Service

Advisory Comiuittee —
5. Faciites Liyoar asd Desiin Servions [Specifc 80 ofsf alo) | Ll

& OFF OFFFFFFFFRIEN

SFA mrast provide o Justification i B bos below for any services de-selected from the abowe chart
dnce these costs shewld be incieded a3 part of e Adminivirative Managemand Fre




Page 49-50 (Cost Responsibility Summary - Page
46-47 for Fixed Price)

Cost Reimbursable Cost Responsibility Summary
The SFA bas deemed the fnllowing cost responsibility schedule to be part of this contract
Costs that are not provided for under the standard contract terms and conditions but are
necessary for the effective operations of the food service program and are directly incurred
for the SFA’s operation, mast be assigned by the SFA prior to the RFF salictation request and

Cost Reimbursable Cost Responsibility Summary

Telepghone-Local k Long Dizstanoe

Telephone Mosie Cell

Internet Connectivity [ Will be provided, madtfication will be PSMC's
respansibility and muss comnply with SFA network sandards)

designated befow, If selecied as "Indhsded,” the cost must be documented as an allowahble H__
direct cost as part of the Financal Obligation on the moenthly operating stslement and Included
Imvalce, :
The following ¢ hart Bt be completed by the SEL Yehide(s): Maintan 5FA's Vehicles (operating expenses, repairs, gas, =) O
Not Vebice(s) Provide snd Maintin Vemche E E
T s crws s
arw
et it
_Cpwrattn |
— -
Food Purchaning 5l | Uniforms for all Emaloyees. Roth FSME and SFA (if apalicable) =]
USDA Admminisrative (harges X | Computers & Food Service Operaticn |
USDA Processing Charges o | BOS Siysem Annual Saftware Fees (licensing, maintenance. rollover. etc.)
=] e | |
USDA Dediwery Charges XX ! ;
— - 0 5 lies
Ualites
| Pest Contral
Mileage [wethin SFA's buildings)
| ™ Sales Tax
m Daily Cash Pick-Up and Bank Deposst
— Provide, Service and Manage All ¥ending Machines as Noted in the RFF
Fayment af Managemers and Hourly Wages fi Duilding Maintenance =]
Fayroll Tawes of Marapement and Houariy Ermploves: X Inventary of Food and supplies s
Fringe Benefit= and Insurance of Management 3nd Hourly Employess XX Tratning of SFA Frod Gervice Employees
Worigers’ Cam pensatian fnr Management and Hourly Empicyees XX Seliing Pre-Faid Mealx (if needed) E
Background Checks XX Meal Tidket Printing (if needed)
 TE Testing | || Distrinuton of Meal Ticeess (if needed) | =l
] =l | S0C 1 Report XX
uD_E_ -
OTHER DIRECT COSTS '
Paper Supplies [trays. foll, plastic wrap, etr ), (isposables and Cleaning
| Supplies |
== = - ——
Meno Printing and Paper E E
jm ]
XX
AX

Inzurance (general product babilify, etz )




Page 51 (SFA/FSMC Activity Responsibility
Summary Page 48 for Fixed Price)

FSMC/SFA ACTIVITY RESPONSIBILITY SUMMARY

The 5FA must compiete the following chart to establish which activities are the
responsibility of the FSMC or the SFA

Cafeteria :ii.'|u."! Area Walls

i

Cafuteria, (Mnbng Ares Fioors

Caletaria,/[mng Area Tk g, Chatrs and or Banches
Bl aeed Wantost of Flooes

Kt hes Floors

Kite hihy/ Serving Ardas | exciuding fooes)

Serving Aves Py
Kt hen Walls

Enchen/Serving Area Egulpsnent
Croase Trage
G et PSS
Cerlllmgg, Light Flwtured amd Fans
:‘.Ihh-laihlnl
Henods [ Exmriar of e hoad tide NEhan anly)
Wi fromm Hiod i Ounide
KM bhen Facility Restrioms
Resnival of Trest fromm Kcheh
Erenceral of Trash froes Cafessria Thiming Aress
B eemowal of Tresh froon Proswises
Eecycling
Ulnps kil M g8 Charped | ColircTion sred Nofilcaton |

|

T

o

Rl

oo

|CX

ﬁ




Page 52-53 (SFA Minimum Staffing - Page 49-50
for Fixed Price)

SFA MINIMUM STAFFING REQUIREMENTS

S5FA must cheok applicable box|es)

[0 ska requires FSMC 10 provide a tull time Food Service Director on site
[0 skAhas the ollowing Minimum $taffing Reguirements
The followeng are minkmum =taffing requiremnents all PSM{z muast incorporate into thedr proposals
FSMIC can propose higher fevels but not kower. (First 2 rows are exansples)
Wosadrow Wikion Elementory Schosl | Coshier 1 t &
Wosandrom Wilion Elmenfary Schoa’ | Server F 4 [1] 16
New of Stalf
in this Labar Taostal
Assigned School /Location Posttion position at | Howrs per | Hours
this Uiay for
aatua | Postion




Page 54 (SFA Requested Equipment - Page 51 for
Fixed Price)

SFA m EQUIFHEHT - SFA must checl applicable b

O  sFAisot Reguesting Equipment
O
O
D L [(EQuesiin Eoa o urchas "
and Purchase other necessary Egmipment
SFA must bex 2]l equipment being requested. (First 2 rows are examples)
[T e pegts Lary 5 clvingd! szm.hw 1
I;;fﬂﬂ | Dowbide Comvection Cven £
SCHOOL/SITE NAME QUANTITY

[ Total Estimated Cost af Investment ]




Page 55 (SFA to SFA and/or Consolidation
Agreements - Page 52 for Fixed Price)

Confirmation of 5FA to SFA Vended Meal Contract(s) and/or Consolidation
Agreemment(s) — 5F A must check applicabie bux

NO FEMC EMPLOYEES ARE ALLOWED TO BE ON-SITE AT THE RECIFIENT SFAS TO SERVE, COUNT
OR CLAIM MEALS

Completed and fully executed SFA to SFA Vended Meal Contracts and Consolidation
Agrecments mrizat be submitted vearly to the Stite Agency for approval This process iz dene
in the SNEARS 2.0 - ECAS system by May 31=.

Complete B foomn below with sach Disorict Name, site served and etfmatesd meal counts 1o the st codumn,
imflcaee with & (V) i T is @m SFA & SFA Vended Maedl Contracts) of with & (C) ¥ ks & Consolidacion

Agreement]s):
WW Schoal S m —— m Dinears m. H.
. i lcaad """"_ Fou

= FSMC cunpot nvalkes the Reciplent SFA Inas SFA to 5FA Vended Meal Contract.

r Vosdor SFA must prepare the involor using vigned dedlvery receipts and production recends
10 d DCREsE Ol e
Reckplent SFA muet retain meal clalming records [resers, POS repart, etc)

= A ol rvolcing and meal daiming documents shall be retalned for 3 years plus the
CHITENE Pear,

r  FEMC labor conmol Do on site of the reciplent SFA in an SFA to 5FA Veaded Meal Contract.

r I Consodidation Agreement. the Rell nguishing SFA cannot be ¢harged for meals




Page 56 (SFA Checklist - Page 53 for Fixed Price)

SFA ADDITIONAL DOCUMENTS

In addinion to the completed Cost Reimbursable Request for Proposal
{(RFFP) Form £17CR. the SFA’s finished RFP /Contract for release for
solicitation must include the following documents/information and be kept
in the foliowing order, check boxes as document Is asembiad

[ A compieted N] Workbock for FSMC RFP (Form #372)
[0 Monthly Reimbursement Claims for September 2020 - December 2020

O SFA developed 21 Day Cycle Menu. [F APPLICABLE for all Programs
(menu cannot be brended)

[ Currens Mea! and A la Carze Price List
O Fund 50 Audit for the last Fiscal Year

O Blank Required Federal Forms: (Available as | document in SNEARS
Resources: FSMC All Contract Required Documents - Required
Federal Forms Packet)

» Form #39 Disclosure of Investment Acovites m Iran

Form #130 Cerufication Regarding Debarment. Suspension.

Instimibility, and Voluntary Exclusion

» Form £131 Certificate of Independent Price Determination

» Form #132 Disclosure of Lobbying Activities

» Form #133 Certification Regarding Lobbyms

O Blank Response and Projected Operating Statement (Form #23CE) for
FSMCs to complete and include in their proposal /response

[ Commodity Diversion Worksheet {most recent avaidabie)



Page 59 (RFP Modification Request - Page 56 for
Fixed Price)

RFPF MODIFICATION REQUEST

Ay £ Bknghers To Chis PP dasd Ml bk Chie for o of sdditenal feqeifements of specifioamlogs mist be
detalled bere. Clearly dentify the page, section neime, and kefter [ munber of the ares of this FF you
want to change. Indede any additional or more detalbed dorumsntation. Mo additional changes can be
asde (o e BRFP oo I hat been reviewed and APPROVED by the S2ate Ageady prior b sofkcitat]an.

Fage Gecan Name Lester [Number
Fage Secman Name Legter /Number
Fage ] | Sefman Name Leser/Number




THANK YOU FOR PARTICIPATING

Disclaimer: This presentation was provided as
technical assistance in completing the FSMC
RFP/Contract document. SFAs are advised to
review all reference materials and applicable
federal, state, and local law to ensure
compliance. In addition, seeking legal counsel
or advice is recommended when procuring a
contract of any kind.




QUESTIONS

Further questions can be sent to
DENContracts@ag.nj.gov




